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ÛØÚČó 
 äñÛÛÈóÚëóäëÚÿØéĂÚERP ÉñâöäñÛÛÛòÎËöĀãÂÜäñÿáØ ÿÜĆÚäñÛÛÈóÚìæòÂ ØöćĂË­ĂÚÂóäÂČóìÚÕ
āÅäÈëä­óÈÃ­îâúæÃîÈîÈÅ°ÂäāÕãÉñÜÐõÛòÖõÈóÚĀæñäòÛÃ­îâúæØóÈÕ­óÚÛòÎËö Ì÷ćÈÿËøćîâÖ¬îÂòÛäñÛÛÈóÚÖ¬óÈą ăÕ­ĀÂ¬ 
äñÛÛÛòÎËöæúÂìÚöĈ/äñÛÛäóãăÕ­ äñÛÛÛòÎËöÿÉ­óìÚöĈ/äñÛÛÉ¬óã äñÛÛÉòÕÌøĈîÉòÕÉ­óÈ äñÛÛÙÚóÅóä äñÛÛ
ëõÚØäòßã°×óèä  äñÛÛÛäõìóäèòëÕù ĀæñäñÛÛÈÛÜäñâóÔÕ­èã āÕãÿÚøĈîìóĂÚäóãÈóÚÊÛòÛÚöĈÉñÿÜĆÚÂóäĀëÕÈ×÷È
æČóÕòÛÃòĈÚĂÚÂóäÛòÚØ÷ÂÃ­îâúæÃîÈĀÖ¬æñäñÛÛ ÿßøćîĂì­ÿÂõÕäóãÂóäØóÈÛòÎËöĀæñëóâóä×îîÂÈÛÂóäÿÈõÚăÕ­ 
 

æòÂêÔñÂóäÿËøćîâāãÈÃîÈäñÛÛÈóÚĂÚERP   

äñÛÛÈóÚã¬îã Øöćëóâóä×ÿËøćîâāãÈÃ­îâúæăÕ­ ÕòÈÚöĈ 
 äñÛÛÈóÚÛòÎËöĀãÂÜäñÿáØØòćèăÜ äóãÂóäØòĈÈìâÕØöćÛòÚØ÷ÂÉóÂäñÛÛÖ¬óÈąÉñë¬È
âóØöćäñÛÛÛòÎËöĀãÂÜäñÿáØ ÿßøćîÜäñâèæÝæĂÚÂóäîîÂäóãÈóÚÈÛÂóäÿÈõÚ Āæñ ãòÈ
ĂË­ÛòÚØ÷ÂäóãÂóäØóÈÛòÎËö, ĀæñÛòÚØ÷ÂÜäòÛÜäùÈäóãÂóäÜäñÉČóÿÕøîÚÕ­èã 

 äñÛÛÈóÚÛòÎËöæúÂìÚöĈ/äñÛÛäóãăÕ­ ĂË­ëČóìäòÛÂóäÖòĈÈæúÂìÚöĈÿÈõÚãøâĀæñæúÂìÚöĈÿÈõÚ
ØÕäîÈÉ¬óã āÕãæúÂìÚöĈØòĈÈìâÕÉñâöØñÿÛöãÚÅùâäóãÖòèĀÖ¬æñäóã ÿßøćîÕúäóãæñÿîöãÕ
ĀæñãîÕäèâìÚöĈÅÈÅ­óÈÃîÈæúÂìÚöĈ ÚîÂÉóÂÚöĈĂË­ëČóìäòÛÂóääòÛÿÈõÚ ÂóäîîÂ
ĂÛÿëäĆÉäòÛÿÈõÚ äèâ×÷ÈÂóääòÛÅ¬óÜäòÛĀæñÿÈõÚÛäõÉóÅ  

 äñÛÛÈóÚÛòÎËöÿÉ­óìÚöĈ/äñÛÛÉ¬óã ĂË­ëČóìäòÛÂóäÖòĈÈÿÉ­óìÚöĈ ßä­îâäòÛäú­Å¬óĂË­É¬óã āÕã
ÿÉ­óìÚöĈØòĈÈìâÕÉñâöØñÿÛöãÚÅùâäóãÖòèĀÖ¬æñäóã ÿßøćîÕúäóãæñÿîöãÕĀæñãîÕäèâìÚöĈÅÈ
Å­óÈÃîÈÿÉ­óìÚöĈ ÚîÂÉóÂÚöĈĂË­ëČóìäòÛÂóäÉ¬óãÿÈõÚ ÂóäîîÂÿËĆÅĀæñĂÛÂČóÂòÛáóêöìòÂ Ô 
ØöćÉ¬óã  

 äñÛÛÙÚóÅóä  ÿÜĆÚäñÛÛÈóÚÿßøćîÂČóìÚÕäúÜĀÛÛÿËĆÅ Āæñ ÈóÚßõëúÉÚ°ãîÕÿÈõÚÞóÂ
ÙÚóÅóä ØöćĂË­ÅèÛÅùâÖõÕÖóâãîÕÅÈÿìæøîĀæñÅèóâÿÅæøćîÚăìèÃîÈÛòÎËöÙÚóÅóä āÕã
ëóâóä×ÉòÕØČóÂóäÂäñØÛãîÕÂòÛ Statement ÉóÂÙÚóÅóä 

 äñÛÛÈóÚëõÚØäòßã°×óèä  ĂË­ëČóìäòÛÈóÚÅèÛÅùâëõÚØäòßã°×óèä ăÕ­ĀÂ¬ ëõÚØäòßã°Øöćâö
ÖòèÖÚ ÜäñÂîÛÕ­èã îóÅóä ØöćÕõÚ ĀæñØñÿÛöãÚÅäùáòÔÒ° ĀæñëõÚØäòßã°ăâ¬âöÖòèÖÚ 
ßä­îâØòĈÈÖ­îÈâöÂóäÅõÕÅ¬óÿëøćîâäóÅóÃîÈëõÚØäòßã°×óèä äèâ×÷ÈÂóäÂČóìÚÕ
Ýú­äòÛÝõÕËîÛĀæñßøĈÚØöćØöćëõÚØäòßã°×óèäËõĈÚÚòĈÚÖòĈÈîãú¬ 

 äñÛÛÈóÚÉòÕÌøĈîÉòÕÉ­óÈ ÿÜĆÚäñÛÛÈóÚØöćÿËøćîâāãÈÂòÚäñìè¬óÈÃ­îâúæìæòÂÝú­Ãóã 
Ã­îâúæìæòÂëõÚÅ­ó Ã­îâúæìæòÂÛäõÂóä Ì÷ćÈÉñÚČóăÜëú¬ÂóäÉòÕØČóÛòÚØ÷ÂÃîîÚùâòÖõÌøĈî/É­óÈ 
ĀæñÂóäÉòÕØČóĂÛëòćÈÌøĈî/ ëòćÈÉ­óÈ   ĀæñÿâøćîÝú­ÃóãëõÚÅ­ó/ ÛäõÂóä ë¬ÈâîÛëõÚÅ­ó/ ÛäõÂóä
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ÖóâÿÈøćîÚăÃØöćÖÂæÈÂòÚ äñÛÛÉòÕÌøĈîÂĆÉñÕČóÿÚõÚÂóäÉòÕØČóÂóääòÛëõÚÅ­ó/ ÅøÚëõÚÅ­ó
ëČóìäòÛäóãÂóäëõÚÅ­ó/ ÛäõÂóäØöćăâ¬×úÂÖ­îÈÖóâÿÈøćîÚăÃØöćÖÂæÈÂòÚăè­   

 äñÛÛÂóäÅèÛÅùâÈÛÜäñâóÔ ÉòÕØČóÃ÷ĈÚÿßøćîĂË­ëČóìäòÛÖõÕÖóâ ÿÜäöãÛÿØöãÛÝæÂóä
ÕČóÿÚõÚÈóÚØöćÿÂõÕÃ÷ĈÚÉäõÈÂòÛÈÛÜäñâóÔØöćÖòĈÈăè­ÖóâĀÝÚÂóäÕČóÿÚõÚÈóÚÃîÈÂæù¬âÈóÚ 
ĂË­ĂÚÂóäèõÿÅäóñì°ìóëóÿìÖù ÅèóâĀÖÂÖ¬óÈäñìè¬óÈÝæÂóäÕČóÿÚõÚÂóäÉäõÈÂòÛĀÝÚÈóÚ 
ÿßøćîÂČóìÚÕĀÚèØóÈìäøîèõÙöÂóäĀÂ­ăÃ Ăì­ÂóäÕČóÿÚõÚÂóäÿÜĆÚăÜÖóâĀÝÚÈóÚØöćèóÈăè­   

 äñÛÛÛäõìóäèòëÕù ÿßøćîÕúĀæèòëÕùØöćÖ­îÈÂóäÿÂĆÛÅæòÈ äñÛÛÉñÿÂĆÛÅèóâÿÅæøćîÚăìèÃ÷ĈÚ/
æÈÃîÈèòëÕùĀãÂÖóâÅæòÈĀÖ¬æñĀì¬È äèâ×÷ÈäóÅóÂóäëòćÈÌøĈîÅäòĈÈëùÕØ­óã ăè­ØöćØñÿÛöãÚ
ÅùâèòëÕùäóãÖòè  ÿßøćîĂË­ÿÜĆÚÃ­îâúæĀæñë×õÖõĂÚÂóäÛäõìóä Āæñ ÅèÛÅùâÂóäĂË­ÈóÚ   
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1. ÂóäÖäèÉëîÛÈÛÜäñâóÔÅÈÿìæøî 

Â¬îÚÛòÚØ÷ÂäóãÂóä Ăì­ÖäèÉëîÛäóãÈóÚÈÛÜäñâóÔÅÈÿìæøîÂ¬îÚæÈäóãÂóä āÕãÿÃ­óăÜĂË­ÈóÚăÕ­Øöć 
 ÿæøîÂ: ÛòÎËöÿÉ­óìÚöĈ >> ÂóäëîÛ×óâ >> ÈÛÜäñâóÔÅÈÿìæøî 

 
 
Ăë¬ÿÈøćîÚăÃ āÕãÂóäÂÕÜù¬âÿæøîÂ 

 
 

āÕãĂë¬äìòëāÅäÈÂóäØöćØČóÂóäÉîÈÿÈõÚÈÛÜäñâóÔìäøîäóãăÕ­ 
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äñÛÛÉñĀëÕÈãîÕÈÛÜäñâóÔÖòĈÈÖ­Ú ãîÕÃîÉîÈÿÈõÚ ãîÕÿÈõÚØöćÿìæøî 

 
 

2. Âóäëä­óÈäóãÂóäÉîÈÿÈõÚÈÛÜäñâóÔ 

  Âóäëä­óÈäóãÂóäÉîÈÿÈõÚÈÛÜäñâóÔ ëóâóä×ÿÃ­óăÜĂË­ÈóÚăÕ­Øöć 
 ÿæøîÂ: ÛòÎËöÿÉ­óìÚöĈ >> äóãÂóäÉîÈÈÛÜäñâóÔ 

 
 
ÿæøîÂØöć    ìäøî ÂÕ Ctrl+N  ßä­îâÂòÚ ÿßøćîëä­óÈäóãÂóäĂìâ¬ ÿæøîÂÿæÃØöćëâùÕÈÛÜäñâóÔÖóâĀìæ¬ÈÿÈõÚ 
ìÚ¬èãÈóÚ āÅäÈÂóäĀæñĂë¬ÅČóîÙõÛóãäóãÂóä è¬óÌøĈîîñăä ÖóâÈÛÜäñâóÔØöćăÕ­äòÛ ìæòÈÉóÂÚòĈÚ ÂÕÜù¬â Save 
(äúÜĀÝ¬ÚÕõëÅ°) ĀæñÂÕÜù¬â ÛääØòÕ 
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äñÛùÃ­îâúæÕòÈÚöĈ 

 
  

àõæÕ° ÅČóîÙõÛóã 
èòÚØöć èòÚØöć ØöćÖ­îÈÂóäÉîÈÿÈõÚÈÛÜäñâóÔ 
ËùÕäóãÂóäÉîÈ
ÈÛÜäñâóÔ 

äñÛùËùÕäóãÂóäÉîÈÈÛÜäñâóÔ 
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àõæÕ° ÅČóîÙõÛóã 
Āìæ¬ÈÿÈõÚ äñÛùĀìæ¬ÈÿÈõÚ  
ìÚ¬èãÈóÚ äñÛùìÚ¬èãÈóÚ  
ĀÝÚÈóÚ äñÛùĀÝÚÈóÚ 
āÅäÈÂóä äñÛùāÅäÈÂóä 
ÜöÂóäé÷Âêó äñÛùÜöÂóäé÷Âêó 
ÂîÈØùÚ  äñÛùÂîÈØùÚ  
èõÿÅäóñì° äñÛùèõÿÅäóñì° 
ÉóÂäìòëÈÛÜäñâóÔ äìòëìâèÕÈÛÜäñâóÔØöćÖ­îÈÂóäÉîÈ  
ÉČóÚèÚÿÈõÚ äñÛùÉČóÚèÚÿÈõÚØöćÖ­îÈÂóäÉîÈ 
äñãñÿèæóÅøÚÿÈõÚ äñÛùäñãñÿèæóÅøÚÿÈõÚ (ăâ¬âöăâ¬Ö­îÈäñÛù) 
ÿæÃØöćĂÛÃîÌøĈî äñÛùÿæÃØöćÿîÂëóä ÿË¬Ú ÿæÃØöćÛòÚØ÷ÂÃ­îÅèóâ 
èõÙöÂóäÉòÕìó ăâ¬Ö­îÈäñÛù 
Ã­îÅèóâ äñÛùÃ­îÅèóâ ìäøîÿæÃØöćî­óÈîõÈĂÚÛòÚØ÷ÂÃ­îÅèóâ 

 

ìæòÈÉóÂÚòĈÚÂÕÜù¬â ÖäèÉëîÛÅèóâ×úÂÖ­îÈ 

 
ìæòÈÉóÂÚòĈÚ æÈäóãÂóäØöćØČóÂóäÉîÈÿÈõÚ āÕãÂóäÂÕÜù¬â æÈäóãÂóäÛòÎËö 
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ìæòÈÉóÂÚòĈÚ ßõâß°äóãÈóÚÂóäÉîÈÿÈõÚÈÛÜäñâóÔ 

 
 
äóãÈóÚÂóäÉîÈÿÈõÚØöćăÕ­ÿÜĆÚÕòÈÚöĈ 
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ÖäèÉëîÛÈÛÜäñâóÔÅÈÿìæøîîöÂÅäòĈÈ 
āÕãÿÃ­óăÜÕúØöćëóäÛòÎ ìòèÃ­î 1. ÂóäÖäèÉëîÛÈÛÜäñâóÔÅÈÿìæøî 
ÝæØöćăÕ­ äñÛÛÉñØČóÂóäÉîÈÿÈõÚĂì­ āÕãĀãÂÿÜĆÚîöÂÛääØòÕÖóâāÅäÈÂóäØöćÃîÉîÈÿÈõÚ 

 
 
 
 

3. ÂäñÛèÚÂóäÖòĈÈÿÛõÂÅ¬óĂË­É¬óãĂÚäñÛÛAX 

ĀÝÚÝòÈÂäñÛèÚÂóäØČóÈóÚ (Workflow)  

 

ĂÛÉîÈ
ÈÛÜäñâóÔ

ĂÛëČóÅòÎÖòĈÈìÚöĈ

SS

ÉîÈÈÛÜäñâóÔĀæñ
ÛòÚØ÷ÂäóãÂóäÖòĈÈÿÛõÂ
Å¬óĂË­É¬óãĂÚäñÛÛAX
áóßØöć 1

ÛòÚØ÷ÂÖòĈÈÿÉ­óìÚöĈ
ĀæñÖòÕÈÛÜäñâóÔ
ĂÚäñÛÛAX
áóßØöć 2

ÿîÂëóäÿÛõÂÉ¬óã

ë¬èÚÜÐõÛòÖõÂóä
ÂóäÿÈõÚ

ìÚ¬èãÈóÚ

(2) (3)

ë¬èÚÜÐõÛòÖõÂóä
ÛòÎËö

ÿëÚîîÚùâòÖõ

(1)
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áóßØöć 1 ÂóäÉîÈÈÛÜäñâóÔĀæñÂóäÛòÚØ÷ÂäóãÂóäÖòĈÈÿÛõÂÅ¬óĂË­É¬óã 
ÂóäÖòĈÈÿÛõÂÅ¬óĂË­É¬óã 

 ÿæøîÂ: ÛòÎËöÿÉ­óìÚöĈ >> ĀÛÛàîä°âØòćèăÜ >> Å¬óĂË­É¬óãÕČóÿÚõÚÈóÚ 

 
 
ËøćîĀÛÛàîä°â: Å¬óĂË­É¬óãÕČóÿÚõÚÈóÚ (ìóÂäñÛÛĀëÕÈìÚ­óÉî ĀÛÛÈ¬óã Ăì­ÿÜæöćãÚÿÜĆÚ ĀÛÛæñÿîöãÕ) 
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äñÛÛÉñĀëÕÈÝæÿÜĆÚĀÛÛæñÿîöãÕ 

 

ÿæøîÂØöć    ìäøî ÂÕ Ctrl+N ßä­îâÂòÚ ÿßøćîëä­óÈäóãÂóäĂìâ¬ äñÛÛÉñĂì­ÿæøîÂÝú­ÉČóìÚ¬óã 
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äñÛùÃ­îâúæØöćëČóÅòÎÕòÈÚöĈ 
àõæÕ° ÅČóîÙõÛóã 
ÛòÎËöÝú­ÉòÕÉČóìÚ¬óã 
 
 
 
 
 
 

äñÛùÿÉ­óìÚöĈØöćÖ­îÈÂóäîîÂĂÛëòćÈÌøĈî/ëòćÈÉ­óÈ 
äìòëÿÉ­óìÚöĈ
Ã÷ĈÚÖ­ÚÕ­èã ÅČóîÙõÛóã 

2100 ÿÉ­óìÚøĈîøćÚ-ìÚ¬èãÈóÚáóÅäòÑ 
2203 ÿÉ­óìÚøĈîøćÚ-ÛùÅÅæÙääâÕó 
2253 ÿÉ­óìÚøĈîøćÚ-ÚõÖõÛùÅÅæ 
2900 ĂÛëČóÅòÎÅ­óÈÉ¬óã  

ËùÕÿæÃØöćÿîÂëóä äñÛùËùÕÿæÃØöćÿîÂëóäÖóâìÚ¬èãÈóÚ 
ËùÕÿæÃØöć
ÿîÂëóä ÅČóîÙõÛóã 

PE  Å¬óĂË­É¬óãÕČóÿÚõÚÈóÚ  

Āìæ¬ÈÿÈõÚ äñÛùĀìæ¬ÈÿÈõÚ 
äúÜĀÛÛÉČóæîÈÈÛÜäñâóÔ ÜöÈÛÜäñâóÔ 
äìòëÈÛÜäñâóÔ äìòëÈÛÜäñâóÔØöćăÕ­ØČóÂóäÉîÈăè­ 
èõÙöÂóäÉòÕìó ăâ¬Ö­îÈäñÛù 
ăÌÕ° 
 
 

äñÛùăÌÕ°ëČóìäòÛăâ¬ÿÂĆÛëõÚÅ­ó  
äìòëăÌÕ° ÅČóîÙõÛóã 

1-99 ÿÈõÚÈÛÜäñâóÔ ăâ¬ÿÂĆÛÅæòÈ 
2-99 ÿÈõÚäóãăÕ­ ÿÂĆÛÅæòÈ 

 

ÅæòÈëõÚÅ­ó äñÛùÅæòÈëČóìäòÛăâ¬ÿÂĆÛëõÚÅ­ó  
äìòëăÌÕ° ÅČóîÙõÛóã 

1-99 ÿÈõÚÈÛÜäñâóÔ ăâ¬ÿÂĆÛÅæòÈ 
2-99 ÿÈõÚäóãăÕ­ ÿÂĆÛÅæòÈ  
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 ÿâøćîäñÛùÃ­îâúæ×úÂÖ­îÈĀæ­è ÅæõÂÜù¬â ÖÂæÈ 
äñÛÛÉñØČóÂóäëä­óÈäóãÂóäÃ÷ĈÚâóĂìâ¬āÕãâöäóãæñÿîöãÕÝú­ÉòÕÉČóìÚ¬óãĀæñÿæÃØöćÅ¬óĂË­É¬óãÕČóÿÚõÚÈóÚ
ÖóâËùÕÿæÃØöćÿîÂëóäØöćÿæøîÂăè­ ÕòÈÚöĈ 

 
 
 

ØöćĀØĆÜ ØòćèăÜ Ăì­äñÛùÿæÃØöćÛòÚØ÷ÂÃ­îÅèóâ  
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ØöćĀØĆÜ Ã­îâúæÿßõćâÿÖõâÃîÈÿîÂëóä äñÛùÃ­îâúæÕòÈÚöĈ 

 
 
ĀØĆÜ âõÖõ >> Āìæ¬ÈÿÈõÚ, ìÚ¬èãÈóÚ, ĀÝÈóÚ, āÅäÈÂóä, ÜöÂóäé÷Âêó, ÂîÈØùÚ, èõÿÅäóñì°, ëóÃó VAT  
äñÛÛÉñØČóÂóä Default ÉóÂÂóäØČóäóãÂóäÉîÈÿÈõÚÈÛÜäñâóÔĂì­ 
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ëä­óÈÛääØòÕÃîÈÅ¬óĂË­É¬óãÕČóÿÚõÚÈóÚ āÕãĂË­ÿâ­óë°ÿæøćîÚâóØöćË¬èÈæ¬óÈÃîÈÃ­îâúæäñÛÛÉñĂì­ÿæøîÂäìòëëõÚÅ­ó 

 
 
äñÛùÃ­îâúæÕòÈÖ¬îăÜÚöĈ 

àõæÕ° ÅČóîÙõÛóã 
ìâóãÿæÃëõÚÅ­ó äñÛùìâóãÿæÃÅ¬óĂË­É¬óã 
Ã­îÅèóâ äñÛùÅČóîÙõÛóã 
ÜäõâóÔ äñÛù 1 
ìÚ¬èã ÜÂÖõìÚ¬èãÉñĀëÕÈÅ¬óĂì­îòÖāÚâòÖõ 
äóÅóÖ¬îìÚ¬èã äñÛùÉČóÚèÚÿÈõÚ 
Âæù¬âáóêöÃóãÖóâÜäñÿáØ
ëõÚÅ­ó 

äñÛùVAT ìóÂÿÜĆÚäóãÂóäØöćâöÂóäÅČóÚèÔ
áóêöâúæÅ¬óÿßõćâ 

Âæù¬âáóêöÃóã äñÛùVAT ìóÂÿÜĆÚäóãÂóäØöćâöÂóäÅČóÚèÔ
áóêöâúæÅ¬óÿßõćâ 
**ìóÂăâ¬äñÛùìäøîäñÛùăâ¬ÅäÛØòĈÈëîÈË¬îÈ äñÛÛÉñăâ¬
ÅČóÚèÔáóêöâúæÅ¬óÿßõćâĂì­ 

ËøćîëõÚÅ­ó ÜÂÖõËøćîÉñĀëÕÈÅ¬óĂì­îòÖāÚâòÖõ 
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àõæÕ° ÅČóîÙõÛóã 
äúÜĀÛÛÉČóæîÈÈÛÜäñâóÔ äñÛùÜöÈÛÜäñâóÔØöćĂË­ (äñÛÛ Default Ăì­) 
äìòëÈÛÜäñâóÔ äñÛùÜäñÿáØÃîÈÈÛÜäñâóÔØöćĂË­ āÕãĂË­äìòëÉóÂÂóä

ÉîÈÈÛÜäñâóÔ (äñÛÛ Default Ăì­) 
 ÂäÔöØöćâöÂóäÿÛõÂÅ¬óĂË­É¬óãâóÂÂè¬ó1äóãÂóäëóâóä×ÿßõćâÛääØòÕăÕ­āÕã 
- ÅæõÂØöćĀØĆÜ ÛòÚØ÷ÂäóãæñÿîöãÕ  
- ÂÕæúÂéäæÈ ØöćÅöã°Ûîä°Õ 

- äñÛÛÉñëä­óÈÛääØòÕĂìâ¬Ăì­ Āæñëóâóä×ÛòÚØ÷ÂÃ­îâúæăÕ­ÿË¬ÚÿÕöãèÂòÛÛääØòÕÛÚ 

ÖäèÉëîÛãîÕäèâÉóÂ ÂóäëîÛ×óâ >>äèâ 

 
 

 
 



 
 
A Certified Information & Communication Technology   
System Integrator 

125 ìâú¬ 6 ÖČóÛæìóÈÕÈ îČóÿáîìóÈÕÈ ÉòÈìèòÕÿËöãÈĂìâ¬ 50230   Tel. 053-426900 
125 Moo 6 T.Hangdong A.Hangdong, Chiangmai 50230, Thailand.   Fax. 053-426100  

Page 18 of 145 
 

ãøÚãòÚÂóäĂË­ÿÈõÚÈÛÜäñâóÔ āÕãÂÕÜù¬âÈÛÜäñâóÔ >> Post 
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ÖäèÉëîÛÈÛÜäñâóÔÅÈÿìæøîîöÂÅäòĈÈ āÕãÿÃ­óăÜÕúØöćëóäÛòÎ ìòèÃ­î 1. ÂóäÖäèÉëîÛÈÛÜäñâóÔÅÈÿìæøî 
äñÛÛÉñĀëÕÈãîÕØöćØČóÂóäæÈäóãÂóäăè­ØöćÅîæòââ°âúæÅ¬óĂÛëòćÈÌøĈî 
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áóßØöć 2 ÂóäÛòÚØ÷ÂÖòĈÈÿÉ­óìÚöĈĀæñÖòÕÈÛÜäñâóÔ 

 ÿæøîÂ : ÛòÎËöÿÉ­óìÚöĈ >> ĀÛÛàîä°âØòćèăÜ >> Å¬óĂË­É¬óã · ÕČóÿÚõÚÈóÚ 

 
 
Ăì­Ýú­ĂË­ÿæøîÂĂÛÃîÿÛõÂÅ¬óĂË­É¬óã ØöćÖ­îÈÂóäÛòÚØ÷ÂÖòĈÈÿÉ­óìÚöĈ 
Ì÷ćÈëóâóä×ÂäîÈìóĂÛÿÛõÂØöćÖ­îÈÂóäăÕ­āÕã ÅæõÂÃèóØöćË¬îÈ ÿæÃØöćÿîÂëóä>>ÿæøîÂÂäîÈÃ­îâúæāÕãàõæÕ° 
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 Ăë¬ÿæÃØöćPE ĀæñÂÕÖÂæÈ 

 
 
ÿâøćîÖäèÉëîÛÅèóâ×úÂÖ­îÈÃîÈÃ­îâúæĀæ­è Ö­îÈÂóäÛòÚØ÷ÂÖòĈÈìÚöĈ 
ÂÕÜù¬â ÂóäÝ¬óÚäóãÂóä >> ĂÛĀÉ­ÈìÚöĈ 
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ĀØĆÜ áóßäèâ 

 
 

āÕãØöćĀØĆÜ áóßäèâÖ­îÈĀëÕÈÿÅäøćîÈìâóã   
 ÿæøîÂßóäóâõÿÖîä° ÜäõâóÔ = ØòĈÈìâÕ  

 ÿæøîÂ    ßõâß°ĂÛĀÉ­ÈìÚöĈ = Ö­îÈÂóäßõâß°ĂÛÖòĈÈìÚöĈ 

 èòÚØöć  : èòÚØöćÖòĈÈÿÉ­óìÚöĈ 

 ĂÛĀÉ­ÈìÚöĈ : Ăë¬ ÿæÃØöćÿîÂëóäÿßøćîî­óÈîõÈ Ăë¬ÿæÃØöćÛòÚØ÷ÂÃ­îÅèóâìäøîÿæÃØöćPE 
 
ĀØĆÜ ÛòÚØ÷ÂäóãæñÿîöãÕ ÖäèÉëîÛÅèóâ×úÂÖ­îÈÃîÈÃ­îâúæîöÂÅäòĈÈ **ĀÂ­ăÃÉČóÚèÚÿÈõÚ ìóÂăâ¬×úÂÖ­îÈ 
Āæñëóâóä×ÂÕÜù¬â äèâ ÿßøćîÖäèÉëîÛÉČóÚèÚÿÈõÚ 
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ÉóÂÚòĈÚÂÕÜù¬â ÖÂæÈ ÿßøćîãøÚãòÚÂóäÖòĈÈìÚöĈ 
ÉñăÕ­ĂÛëČóÅòÎÖòĈÈìÚöĈ ÕòÈáóß 
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ÿâøćîâöÂóäÖòĈÈìÚöĈĀæ­è ë×óÚñÃîÈĂÛÿÛõÂÉñÜäóÂÐÃ­îÅèóâ îîÂĂÛĀÉ­ÈìÚöĈĀæ­è 
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ìóÂÖ­îÈÂóäßõâß°ĂÛëČóÅòÎ >> ÂÕÜù¬âëîÛ×óâ(Õ­óÚÛÚ) >> ĂÛĀÉ­ÈìÚöĈ 

 
 
ÂÕÜù¬â ĂÛëČóÅòÎ / ÂäÔöÖ­îÈÂóäßõâß°ĂÛëČóÅòÎÖòĈÈìÚöĈîöÂÅäòĈÈ ÂÕÜù¬â Öòèîã¬óÈÂ¬îÚßõâß°/ßõâß° 
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ÂÕÜù¬â ßõâß° >> ĂÛëČóÅòÎ 

 
 
ÂÕÜù¬â ÖÂæÈ 
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ÖäèÉëîÛÈÛÜäñâóÔÅÈÿìæøîîöÂÅäòĈÈ āÕãÿÃ­óăÜÕúØöćëóäÛòÎ ìòèÃ­î 1. ÂóäÖäèÉëîÛÈÛÜäñâóÔÅÈÿìæøî 
äñÛÛÉñĀëÕÈãîÕØöćØČóÂóäæÈäóãÂóäăè­ØöćÅîæòââ°ãîÕÿÈõÚÉäõÈ 
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4. ÂäñÛèÚÂóäÉòÕÌøĈîÉòÕÉ­óÈ 

ĀÝÚÝòÈÂäñÛèÚÂóäØČóÈóÚ (Workflow)  

  

äóãÈóÚÖäèÉäòÛ

ĂÛë¬ÈÃîÈ

ĂÛëòćÈÌøĈî

ë¬ÈÝú­Ãóã ĂÛëòćÈÌøĈî/ĂÛëòćÈÉ­óÈ

ÛòÚØ÷ÂÃîîÚùâòÖõÌøĈî

ìÚ¬èãÈóÚ ë¬èÚÜÐõÛòÖõÂóä
ÂóäÿÈõÚ

ÛòÚØ÷ÂÃîîÚùâòÖõÌøĈî

ßòëÕùßòëÕù

Ýú­Ãóã
ÚČóë¬ÈÃîÈ

SS

ÉòÕØČóÛòÚØ÷ÂÃîîÚùâòÖõ
ÖäèÉëîÛĀæñë¬ÈÃî 
îÚùâòÖõ 

    ÕČóÿÚõÚÂóäÉòÕÌøĈî
ĀæñÉîÈÈÛÜäñâóÔ
ĂÚäñÛÛAX 
áóßØöć 1

ÅÔñÂääâÂóäÖäèÉäòÛ
ÕČóÿÚõÚÂóä

(1) (2)

(3)

(4)

ë¬èÚÜÐõÛòÖõÂóä
ßòëÕù

ë¬èÚÜÐõÛòÖõÂóä
ÛòÎËö

ĂÛëČóÅòÎÖòĈÈìÚöĈ

ÖäèÉëîÛÿîÂëóä

ÛòÚØ÷ÂÖòĈÈÿÉ­óìÚöĈ
ĀæñÖòÕÈÛÜäñâóÔ
ĂÚäñÛÛAX
áóßØöć 2

ÿîÂëóäÿÛõÂÉ¬óã

(5) (6)
(7)

ÿëÚîîÚùâòÖõ
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áóßØöć 1 ÂóäÕČóÿÚõÚÂóäÉòÕÌøĈîĀæñÉîÈÈÛÜäñâóÔ 

1) ÂóäîîÂĂÛëòćÈÌøĈî - ÉòÕÌøĈîèòëÕù îùÜÂäÔ°ëČóÚòÂÈóÚ 

ÂóäîîÂĂÛëòćÈÌøĈî 

 ÿæøîÂ: ÛòÎËöÿÉ­óìÚöĈ >> ĀÛÛàîä°âØòćèăÜ >> äóãæñÿîöãÕĂÛëòćÈÌøĈî 

 
 

 
ËøćîĀÛÛàîä°â: äóãæñÿîöãÕĂÛëòćÈÌøĈî (ìóÂäñÛÛĀëÕÈìÚ­óÉî ĀÛÛÈ¬óã Ăì­ÿÜæöćãÚÿÜĆÚ ĀÛÛæñÿîöãÕ) 

 
 
 äñÛÛÉñĀëÕÈÝæÿÜĆÚĀÛÛæñÿîöãÕ 
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ÿæøîÂØöć    ìäøî ÂÕ Ctrl+N ßä­îâÂòÚ ÿßøćîëä­óÈäóãÂóäĂìâ¬ äñÛÛÉñĂì­ÿæøîÂÝú­ÉČóìÚ¬óã 
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äñÛùÃ­îâúæÕòÈÚöĈ 
àõæÕ° ÅČóîÙõÛóã 
ÛòÎËöÝú­ÉòÕÉČóìÚ¬óã 
 
 
 
 
 
 
 

äñÛùÿÉ­óìÚöĈ  
äìòëÿÉ­óìÚöĈ
Ã÷ĈÚÖ­ÚÕ­èã ÅČóîÙõÛóã 

2100 ÿÉ­óìÚøĈîøćÚ-ìÚ¬èãÈóÚáóÅäòÑ 
2203 ÿÉ­óìÚøĈîøćÚ-ÛùÅÅæÙääâÕó 
2253 ÿÉ­óìÚøĈîøćÚ-ÚõÖõÛùÅÅæ 
2900 ĂÛëČóÅòÎÅ­óÈÉ¬óã 

 

ËùÕÿæÃØöćÿîÂëóä äñÛùËùÕÿæÃØöćÿîÂëóäÖóâìÚ¬èãÈóÚ 
ËùÕÿæÃØöć
ÿîÂëóä ÅČóîÙõÛóã 
1PO ÿÈõÚÈÛÜäñâóÔ-ĂÛëòćÈÌøĈî 
2PO ÿÈõÚäóãăÕ­-ĂÛëòćÈÌøĈî  

Āìæ¬ÈÿÈõÚ äñÛùĀìæ¬ÈÿÈõÚ 
äúÜĀÛÛÉČóæîÈÈÛÜäñâóÔ ÜöÈÛÜäñâóÔ 
äìòëÈÛÜäñâóÔ äìòëÈÛÜäñâóÔØöćăÕ­ØČóÂóäÉîÈăè­ 
ÂČóìÚÕë¬È èòÚØöćÂČóìÚÕë¬È 
ăÌÕ° äñÛùăÌÕ°ëČóìäòÛÿÂĆÛëõÚÅ­ó 

äìòëăÌÕ° ÅČóîÙõÛóã 
1-10 ÿÈõÚÈÛÜäñâóÔ-ÿÂĆÛÅæòÈ 
1-99 ÿÈõÚÈÛÜäñâóÔ-ăâ¬ÿÂĆÛÅæòÈ 
2-10 ÿÈõÚäóãăÕ­-ÿÂĆÛÅæòÈ 
2-99 ÿÈõÚäóãăÕ­-ăâ¬ÿÂĆÛÅæòÈ  

ÅæòÈëõÚÅ­ó äñÛùÅæòÈëõÚÅ­óëČóìäòÛÿÂĆÛëõÚÅ­ó 
äìòëăÌÕ° ÅČóîÙõÛóã 

1-10 ÿÈõÚÈÛÜäñâóÔ-ÿÂĆÛÅæòÈ 
1-99 ÿÈõÚÈÛÜäñâóÔ-ăâ¬ÿÂĆÛÅæòÈ 
2-10 ÿÈõÚäóãăÕ­-ÿÂĆÛÅæòÈ 
2-99 ÿÈõÚäóãăÕ­-ăâ¬ÿÂĆÛÅæòÈ  

  
ÿâøćîäñÛùÃ­îâúæ×úÂÖ­îÈĀæ­è ÅæõÂÜù¬â ÖÂæÈ 

äñÛÛÉñØČóÂóäëä­óÈäóãÂóäĂÛëòćÈÌøĈîÃ÷ĈÚâóĂìâ¬āÕãâöäóãæñÿîöãÕÝú­ÉòÕÉČóìÚ¬óãĀæñÿæÃØöćĂÛëòćÈÌøĈîÖóâËùÕÿæÃØöć
ÿîÂëóäØöćÿæøîÂăè­ ÕòÈÚöĈ 
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ØöćĀØĆÜ ØòćèăÜ Ăì­äñÛùÿæÃØöć(e-GP) èòÚØöćĂÚĂÛÿëÚîäóÅó ÿæÃØöćÛòÚØ÷ÂÃ­îÅèóâ (ÿæÃØöćäóãÈóÚÃîÌøĈî)  

 
 
ØöćĀØĆÜ Ã­îâúæÿßõćâÿÖõâÃîÈÿîÂëóä äñÛùÃ­îâúæÕòÈÚöĈ 
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ØöćĀØĆÜ ÂóäÖòĈÈÅ¬ó ìóÂÝú­ÉòÕÉČóìÚ¬óãâöÂóäÅČóÚèÔáóêöâúæÅ¬óÿßõćâĂì­äñÛùÂæù¬âáóêöÃóãÿÜĆÚVAT ĀæñìóÂÿÜĆÚäóÅóäèâáóêö
ÃóãĂì­ ÿæøîÂË¬îÈäóÅóäèâáóêöÃóã 

 
 
ĀØĆÜ èòÚÉòÕë¬È>>äñÛùèòÚØöćÂČóìÚÕë¬È 

 
ĀØĆÜ âõÖõ >> Āìæ¬ÈÿÈõÚ, ìÚ¬èãÈóÚ, ĀÝÈóÚ, āÅäÈÂóä, ÜöÂóäé÷Âêó, ÂîÈØùÚ, èõÿÅäóñì°, ëóÃó VAT  
äñÛÛÉñØČóÂóä Default ÉóÂÂóäØČóäóãÂóäÉîÈÿÈõÚÈÛÜäñâóÔĂì­ 
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ëä­óÈÛääØòÕÃîÈĂÛëòćÈÌøĈî / ëòćÈÉ­óÈ āÕãĂË­ÿâ­óë°ÿæøćîÚâóØöćË¬èÈæ¬óÈÃîÈÃ­îâúæäñÛÛÉñĂì­ÿæøîÂäìòëëõÚÅ­ó 

 
 
äñÛùÃ­îâúæÕòÈÖ¬îăÜÚöĈ 

àõæÕ° ÅČóîÙõÛóã 
ìâóãÿæÃëõÚÅ­ó äñÛùìâóãÿæÃëõÚÅ­óØöćÖ­îÈÂóä (I5) 
Ã­îÅèóâ äñÛùÅČóîÙõÛóã 
ÜäõâóÔ äñÛùÉČóÚèÚØöćëòćÈÌøĈî 
ìÚ¬èã ÜÂÖõìÚ¬èãÉñĀëÕÈÅ¬óĂì­îòÖāÚâòÖõ 
äóÅóÖ¬îìÚ¬èã äñÛùäóÅóÖ¬îìÚ¬èã 
Âæù¬âáóêöÃóãÖóâÜäñÿáØëõÚÅ­ó äñÛùVAT ìóÂÿÜĆÚäóãÂóäØöćâöÂóäÅČóÚèÔáóêöâúæÅ¬óÿßõćâ 
Âæù¬âáóêöÃóã äñÛùVAT ìóÂÿÜĆÚäóãÂóäØöćâöÂóäÅČóÚèÔáóêöâúæÅ¬óÿßõćâ 

**ìóÂăâ¬äñÛùìäøîäñÛùăâ¬ÅäÛØòĈÈëîÈË¬îÈ äñÛÛÉñăâ¬ÅČóÚèÔ
áóêöâúæÅ¬óÿßõćâĂì­ 

ËøćîëõÚÅ­ó ÜÂÖõËøćîÉñĀëÕÈÅ¬óĂì­îòÖāÚâòÖõ 
äúÜĀÛÛÉČóæîÈÈÛÜäñâóÔ äñÛùÜöÈÛÜäñâóÔØöćĂË­ (äñÛÛ Default Ăì­) 
äìòëÈÛÜäñâóÔ äñÛùÜäñÿáØÃîÈÈÛÜäñâóÔØöćĂË­ āÕãĂË­äìòëÉóÂÂóäÉîÈ

ÈÛÜäñâóÔ (äñÛÛ Default Ăì­) 
 
 ÂäÔöØöćâöÂóäëòćÈÌøĈî/ëòćÈÉ­óÈâóÂÂè¬ó1äóãÂóäëóâóä×ÿßõćâÛääØòÕăÕ­āÕã 
- ÅæõÂØöćĀØĆÜ ÛòÚØ÷ÂäóãæñÿîöãÕ  

- ÂÕæúÂéäæÈ ØöćÅöã°Ûîä°Õ 

- äñÛÛÉñëä­óÈÛääØòÕĂìâ¬Ăì­ Āæñëóâóä×ÛòÚØ÷ÂÃ­îâúæăÕ­ÿË¬ÚÿÕöãèÂòÛÛääØòÕÛÚ 
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ÖäèÉëîÛãîÕäèâÉóÂ ÂóäëîÛ×óâ >>äèâ 

 
 

 
 
ãøÚãòÚÂóäĂË­ÿÈõÚÈÛÜäñâóÔ āÕãÂÕÜù¬âÈÛÜäñâóÔ >> Post 
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ßõâß°ĂÛëòćÈÌøĈî/ëòćÈÉ­óÈ ÂÕÜù¬âÂóäæÈäóãÂóäÛòÎËö>>ĂÛëòćÈÌøĈî 

 
 

 
 

āÕãØöćĀØĆÜ áóßäèâÖ­îÈĀëÕÈÿÅäøćîÈìâóã  ĀæñÿæøîÂ ÖÂæÈ 
a. ÿæøîÂßóäóâõÿÖîä° ÜäõâóÔ = ØòĈÈìâÕ  
b. ÿæøîÂ ßõâß°ĂÛëòćÈÌøĈî = Ö­îÈÂóäßõâß°ĂÛëòćÈÌøĈî 
c. äèâ  =Ö­îÈÂóäÕúãîÕäèâØòĈÈìâÕ Āæñëóâóä×ĀÂ­áóêöâúæÅ¬óÿßõćâăÕ­ 
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Âóäßõâß°ĂÛÖäèÉäòÛ Øöć ĀØĆÜ îøćÚą Ăì­äñÛùÂääâÂóä ÖäèÉäòÛßòëÕù  

āÕãÂóäÂÕÜù¬â ÂóäÖòĈÈÅ¬ó >> ÅÔñÂääâÂóä 

 
 
äñÛù äìòëÃîÈÅÔñÂääâÂóä 

 
 
ÂÕÜù¬âÂóäÝ¬óÚäóãÂóä>>äóãÂóääòÛëõÚÅ­ó 
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d. ÿæøîÂßóäóâõÿÖîä° ÜäõâóÔ = ØòĈÈìâÕ  
e. ÿæøîÂ ßõâß°äóãÂóääòÛëõÚÅ­ó = Ö­îÈÂóäßõâß°äóãÂóääòÛëõÚÅ­ó 
f. äèâ  =Ö­îÈÂóäÕúãîÕäèâØòĈÈìâÕ Āæñëóâóä×ĀÂ­áóêöâúæÅ¬óÿßõćâăÕ­ 
g. èòÚØöć =ÿæøîÂèòÚØöćäòÛßòëÕù 

āÕãØöćĀØĆÜ áóßäèâÖ­îÈĀëÕÈÿÅäøćîÈìâóã  ĀæñÿæøîÂ ÖÂæÈ 
 
ßõâß°ĂÛÃîîÚùâòÖõÿÛõÂÿÈõÚìäøî ÃîîÚùâòÖõÉ¬óã āÕãÂóäÂÕÜù¬â ÖäèÉØóÚ/ĂÛÃîÿÛõÂÿÈõÚ >>ĂÛĀÉ­ÈìÚöĈ 
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h. ÿæøîÂßóäóâõÿÖîä° ÜäõâóÔ = ØòĈÈìâÕ  
i. ÿæøîÂ ßõâß°ĂÛĀÉ­ÈìÚöĈ = Ö­îÈÂóäßõâß°ĂÛĀÉ­ÈìÚöĈ 
j. äèâ  =Ö­îÈÂóäÕúãîÕäèâØòĈÈìâÕ Āæñëóâóä×ĀÂ­áóêöâúæÅ¬óÿßõćâăÕ­ 
k. èòÚØöć =ÿæøîÂèòÚØöćÿÛõÂÿÈõÚ 
l. ĂÛĀÉ­ÈìÚöĈ = äñÛùÿæÃØöćĂÛĀÉ­ÈìÚöĈìäøîĂÛÂČóÂòÛáóêöÃîÈÝú­ÉòÕÉČóìÚ¬óã 

āÕãØöćĀØĆÜ áóßäèâÖ­îÈĀëÕÈÿÅäøćîÈìâóã  ĀæñÿæøîÂ ÖÂæÈ 
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2) ÂóäîîÂĂÛëòćÈÌøĈî · ÉòÕÌøĈîÅäùáòÔÒ° 

ÂóäîîÂĂÛëòćÈÌøĈî 

 ÿæøîÂ: ÛòÎËöÿÉ­óìÚöĈ >> ĀÛÛàîä°âØòćèăÜ >> äóãæñÿîöãÕĂÛëòćÈÌøĈî 

 
 

ÿæøîÂØöć    ìäøî ÂÕ Ctrl+N ßä­îâÂòÚ ÿßøćîëä­óÈäóãÂóäĂìâ¬ äñÛÛÉñĂì­ÿæøîÂÝú­ÉČóìÚ¬óã 
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äñÛùÃ­îâúæØöćëČóÅòÎÕòÈÚöĈ 
àõæÕ° ÅČóîÙõÛóã 
ÛòÎËöÝú­ÉòÕÉČóìÚ¬óã 
 
 
 

 
 
 
 

äñÛùÿÉ­óìÚöĈ  
äìòëÿÉ­óìÚöĈ
Ã÷ĈÚÖ­ÚÕ­èã ÅČóîÙõÛóã 

2100 ÿÉ­óìÚøĈîøćÚ-ìÚ¬èãÈóÚáóÅäòÑ 
2203 ÿÉ­óìÚøĈîøćÚ-ÛùÅÅæÙääâÕó 
2253 ÿÉ­óìÚøĈîøćÚ-ÚõÖõÛùÅÅæ 
2900 ĂÛëČóÅòÎÅ­óÈÉ¬óã 

 

ËùÕÿæÃØöćÿîÂëóä äñÛùËùÕÿæÃØöćÿîÂëóäÖóâìÚ¬èãÈóÚ 
ËùÕÿæÃØöć
ÿîÂëóä ÅČóîÙõÛóã 
1PO ÿÈõÚÈÛÜäñâóÔ-ĂÛëòćÈÌøĈî 
2PO ÿÈõÚäóãăÕ­-ĂÛëòćÈÌøĈî  

Āìæ¬ÈÿÈõÚ äñÛùĀìæ¬ÈÿÈõÚ 
äúÜĀÛÛÉČóæîÈÈÛÜäñâóÔ ÜöÈÛÜäñâóÔ 
äìòëÈÛÜäñâóÔ äìòëÈÛÜäñâóÔØöćăÕ­ØČóÂóäÉîÈăè­ 
ÂČóìÚÕë¬È èòÚØöćÂČóìÚÕë¬È 
ăÌÕ° äñÛùăÌÕ°ëČóìäòÛÿÂĆÛëõÚÅ­ó 

äìòëăÌÕ° ÅČóîÙõÛóã 
1-10 ÿÈõÚÈÛÜäñâóÔ-ÿÂĆÛÅæòÈ 
1-99 ÿÈõÚÈÛÜäñâóÔ-ăâ¬ÿÂĆÛÅæòÈ 
2-10 ÿÈõÚäóãăÕ­-ÿÂĆÛÅæòÈ 
2-99 ÿÈõÚäóãăÕ­-ăâ¬ÿÂĆÛÅæòÈ  

ÅæòÈëõÚÅ­ó äñÛùÅæòÈëČóìäòÛÅäùáòÔÒ°  
äìòëÅæòÈ ÅČóîÙõÛóã 

1-10 ÿÈõÚÈÛÜäñâóÔ-ÿÂĆÛÅæòÈ 
1-99 ÿÈõÚÈÛÜäñâóÔ-ăâ¬ÿÂĆÛÅæòÈ 
2-10 ÿÈõÚäóãăÕ­-ÿÂĆÛÅæòÈ 
2-99 ÿÈõÚäóãăÕ­-ăâ¬ÿÂĆÛÅæòÈ  

 
ÿâøćîäñÛùÃ­îâúæ×úÂÖ­îÈĀæ­è ÅæõÂÜù¬â ÖÂæÈ 

äñÛÛÉñØČóÂóäëä­óÈäóãÂóäĂÛëòćÈÌøĈîÃ÷ĈÚâóĂìâ¬āÕãâöäóãæñÿîöãÕÝú­ÉòÕÉČóìÚ¬óãĀæñÿæÃØöćĂÛëòćÈÌøĈîÖóâËùÕÿæÃØöć
ÿîÂëóäØöćÿæøîÂăè­ ÕòÈÚöĈ 
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ØöćĀØĆÜ ØòćèăÜ Ăì­äñÛùÿæÃØöćÿîÂëóä èòÚØöćĂÚĂÛÿëÚîäóÅó ÿæÃØöćÛòÚØ÷ÂÃ­îÅèóâ (ÿæÃØöćéÙ.ÉóÂäóãÈóÚÃîÌøĈî/ÃîÉ­óÈ) èòÚØöć
ÛòÚØ÷ÂÃ­îÅèóâ 

 
 
ØöćĀØĆÜ Ã­îâúæÿßõćâÿÖõâÃîÈÿîÂëóä  äñÛùÃ­îâúæÕòÈÚöĈ 
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ØöćĀØĆÜ ÂóäÖòĈÈÅ¬ó ìóÂÝú­ÉòÕÉČóìÚ¬óãâöÂóäÅČóÚèÔáóêöâúæÅ¬óÿßõćâĂì­äñÛùÂæù¬âáóêöÃóãÿÜĆÚVAT ĀæñìóÂÿÜĆÚäóÅóäèâáóêö
ÃóãĂì­ ÿæøîÂË¬îÈäóÅóäèâáóêöÃóã 

  
 
ĀØĆÜ èòÚÉòÕë¬È>>äñÛùèòÚØöćÂČóìÚÕë¬È  

 
 
ĀØĆÜ âõÖõ >> ÖäèÉëîÛ Āìæ¬ÈÿÈõÚ, ìÚ¬èãÈóÚ, ĀÝÈóÚ, āÅäÈÂóä, ÜöÂóäé÷Âêó, ÂîÈØùÚ, èõÿÅäóñì°, ëóÃó VAT 
äñÛÛ ERP Éñ Default Ăì­ 

 
 
ëä­óÈÛääØòÕÃîÈĂÛëòćÈÌøĈî / ëòćÈÉ­óÈ āÕãĂË­ÿâ­óë°ÿæøćîÚâóØöćË¬èÈæ¬óÈÃîÈÃ­îâúæäñÛÛÉñĂì­ÿæøîÂäìòëëõÚÅ­ó 
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äñÛùÃ­îâúæÕòÈÖ¬îăÜÚöĈ 

àõæÕ° ÅČóîÙõÛóã 
ìâóãÿæÃëõÚÅ­ó äñÛùìâóãÿæÃëõÚÅ­óØöćÖ­îÈÂóä (F) 
Ã­îÅèóâ äñÛùÅČóîÙõÛóã 
ÜäõâóÔ äñÛùÉČóÚèÚØöćëòćÈÌøĈî 
ìÚ¬èã ÜÂÖõìÚ¬èãÉñĀëÕÈÅ¬óĂì­îòÖāÚâòÖõ 
äóÅóÖ¬îìÚ¬èã äñÛùäóÅóÖ¬îìÚ¬èã 
Âæù¬âáóêöÃóãÖóâÜäñÿáØëõÚÅ­ó äñÛùVAT ìóÂÿÜĆÚäóãÂóäØöćâöÂóäÅČóÚèÔáóêöâúæÅ¬óÿßõćâ 
Âæù¬âáóêöÃóã äñÛùVAT ìóÂÿÜĆÚäóãÂóäØöćâöÂóäÅČóÚèÔáóêöâúæÅ¬óÿßõćâ 

**ìóÂăâ¬äñÛùìäøîäñÛùăâ¬ÅäÛØòĈÈëîÈË¬îÈ äñÛÛÉñăâ¬ÅČóÚèÔ
áóêöâúæÅ¬óÿßõćâĂì­ 

ËøćîëõÚÅ­ó ÜÂÖõËøćîÉñĀëÕÈÅ¬óĂì­îòÖāÚâòÖõ 
äúÜĀÛÛÉČóæîÈÈÛÜäñâóÔ äñÛùÜöÈÛÜäñâóÔØöćĂË­ 
äìòëÈÛÜäñâóÔ äñÛùÜäñÿáØÃîÈÈÛÜäñâóÔØöćĂË­ āÕãĂË­äìòëÉóÂÂóäÉîÈ

ÈÛÜäñâóÔ 
  
ÂäÔöØöćâöÂóäëòćÈÌøĈî/ëòćÈÉ­óÈâóÂÂè¬ó1äóãÂóäëóâóä×ÿßõćâÛääØòÕăÕ­āÕã 
- ÅæõÂØöćĀØĆÜ ÛòÚØ÷ÂäóãæñÿîöãÕ  

- ÂÕæúÂéäæÈ ØöćÅöã°Ûîä°Õ 

- äñÛÛÉñëä­óÈÛääØòÕĂìâ¬Ăì­ Āæñëóâóä×ÛòÚØ÷ÂÃ­îâúæăÕ­ÿË¬ÚÿÕöãèÂòÛÛääØòÕÛÚ 

ÖäèÉëîÛãîÕäèâÉóÂ ÂóäëîÛ×óâ >>äèâ 
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ãøÚãòÚÂóäĂË­ÿÈõÚÈÛÜäñâóÔ āÕãÂÕÜù¬âÈÛÜäñâóÔ >> Post 

 
 
ÖäèÉëîÛÈÛÜäñâóÔÅÈÿìæøî 
āÕãÿÃ­óăÜÕúØöćëóäÛòÎ ìòèÃ­î 1. ÂóäÖäèÉëîÛÈÛÜäñâóÔÅÈÿìæøî 
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ßõâß°ĂÛëòćÈÌøĈî/ëòćÈÉ­óÈ ÂÕÜù¬âÂóäæÈäóãÂóäÛòÎËö>>ĂÛëòćÈÌøĈî 

 
 

 
 

āÕãØöćĀØĆÜ áóßäèâÖ­îÈĀëÕÈÿÅäøćîÈìâóã  ĀæñÿæøîÂ ÖÂæÈ 
m. ÿæøîÂßóäóâõÿÖîä° ÜäõâóÔ = ØòĈÈìâÕ  
n. ÿæøîÂ ßõâß°ĂÛëòćÈÌøĈî = Ö­îÈÂóäßõâß°ĂÛëòćÈÌøĈî 
o. äèâ  =Ö­îÈÂóäÕúãîÕäèâØòĈÈìâÕ Āæñëóâóä×ĀÂ­áóêöâúæÅ¬óÿßõćâăÕ­ 
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Âóäßõâß°ĂÛÖäèÉäòÛ Øöć ĀØĆÜ îøćÚą Ăì­äñÛùÂääâÂóä ÖäèÉäòÛßòëÕù 

 
 
äñÛù äìòëÃîÈÅÔñÂääâÂóä 

 
 
ÂÕÜù¬âÂóäÝ¬óÚäóãÂóä>>äóãÂóääòÛëõÚÅ­ó 
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p. ÿæøîÂßóäóâõÿÖîä° ÜäõâóÔ = ØòĈÈìâÕ  
q. ÿæøîÂ ßõâß°äóãÂóääòÛëõÚÅ­ó = Ö­îÈÂóäßõâß°äóãÂóääòÛëõÚÅ­ó 
r. äèâ  =Ö­îÈÂóäÕúãîÕäèâØòĈÈìâÕ Āæñëóâóä×ĀÂ­áóêöâúæÅ¬óÿßõćâăÕ­ 
s. èòÚØöć =ÿæøîÂèòÚØöćäòÛßòëÕù 

āÕãØöćĀØĆÜ áóßäèâÖ­îÈĀëÕÈÿÅäøćîÈìâóã  ĀæñÿæøîÂ ÖÂæÈ 
 
ßõâß°ĂÛÃîîÚùâòÖõÿÛõÂÿÈõÚìäøîĂÛÃîîÚùâòÖõÉ¬óã ÂÕÜù¬â ÖäèÉØóÚ/ĂÛÃîÿÛõÂÿÈõÚ >>ĂÛĀÉ­ÈìÚöĈ 
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t. ÿæøîÂßóäóâõÿÖîä° ÜäõâóÔ = ØòĈÈìâÕ  
u. ÿæøîÂ ßõâß°ĂÛĀÉ­ÈìÚöĈ = Ö­îÈÂóäßõâß°ĂÛĀÉ­ÈìÚöĈ 
v. äèâ  =Ö­îÈÂóäÕúãîÕäèâØòĈÈìâÕ Āæñëóâóä×ĀÂ­áóêöâúæÅ¬óÿßõćâăÕ­ 
w. èòÚØöć =ÿæøîÂèòÚØöćÿÛõÂÿÈõÚ 
x. ĂÛĀÉ­ÈìÚöĈ = äñÛùÿæÃØöćĂÛĀÉ­ÈìÚöĈìäøîĂÛÂČóÂòÛáóêöÃîÈÝú­ÉòÕÉČóìÚ¬óã 

āÕãØöćĀØĆÜ áóßäèâÖ­îÈĀëÕÈÿÅäøćîÈìâóã  ĀæñÿæøîÂ ÖÂæÈ 
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3) ÂóäîîÂĂÛëòćÈÉ­óÈ · ëòÎÎóÉ­óÈÿÜĆÚÜöë¬ÈâîÛÿÜĆÚÈèÕ Å¬óÉ­óÈÿìâóØČóÅèóâëñîóÕ 
ÂóäîîÂĂÛëòćÈÉ­óÈ 

 ÿæøîÂ: ÛòÎËöÿÉ­óìÚöĈ >> ĀÛÛàîä°âØòćèăÜ >> äóãæñÿîöãÕĂÛëòćÈÉ­óÈ 

 

ÿæøîÂØöć    ìäøî ÂÕ Ctrl+N ßä­îâÂòÚ ÿßøćîëä­óÈäóãÂóäĂìâ¬ äñÛÛÉñĂì­ÿæøîÂÝú­ÉČóìÚ¬óã 
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äñÛùÃ­îâúæØöćëČóÅòÎÕòÈÚöĈ 
àõæÕ° ÅČóîÙõÛóã 
ÛòÎËöÝú­ÉòÕÉČóìÚ¬óã 
 
 
 
 
 
 
 

äñÛùÿÉ­óìÚöĈ  
äìòëÿÉ­óìÚöĈ
Ã÷ĈÚÖ­ÚÕ­èã ÅČóîÙõÛóã 

2100 ÿÉ­óìÚøĈîøćÚ-ìÚ¬èãÈóÚáóÅäòÑ 
2203 ÿÉ­óìÚøĈîøćÚ-ÛùÅÅæÙääâÕó 
2253 ÿÉ­óìÚøĈîøćÚ-ÚõÖõÛùÅÅæ 
2900 ĂÛëČóÅòÎÅ­óÈÉ¬óã 

 

ËùÕÿæÃØöćÿîÂëóä äñÛùËùÕÿæÃØöćÿîÂëóäÖóâìÚ¬èãÈóÚ 
ËùÕÿæÃØöć
ÿîÂëóä ÅČóîÙõÛóã 
1PS ÿÈõÚÈÛÜäñâóÔ-ĂÛëòćÈÉ­óÈ 
2PS ÿÈõÚäóãăÕ­-ĂÛëòćÈÉ­óÈ  

Āìæ¬ÈÿÈõÚ äñÛùĀìæ¬ÈÿÈõÚ 
äúÜĀÛÛÉČóæîÈÈÛÜäñâóÔ ÜöÈÛÜäñâóÔ 
äìòëÈÛÜäñâóÔ äìòëÈÛÜäñâóÔØöćăÕ­ØČóÂóäÉîÈăè­ 
ÂČóìÚÕë¬È èòÚØöćÂČóìÚÕë¬È 
ăÌÕ° äñÛùăÌÕ°ëČóìäòÛÿÂĆÛëõÚÅ­ó 

äìòëăÌÕ° ÅČóîÙõÛóã 
1-10 ÿÈõÚÈÛÜäñâóÔ-ÿÂĆÛÅæòÈ 
1-99 ÿÈõÚÈÛÜäñâóÔ-ăâ¬ÿÂĆÛÅæòÈ 
2-10 ÿÈõÚäóãăÕ­-ÿÂĆÛÅæòÈ 
2-99 ÿÈõÚäóãăÕ­-ăâ¬ÿÂĆÛÅæòÈ  

ÅæòÈëõÚÅ­ó äñÛùÅæòÈëČóìäòÛÿÂĆÛëõÚÅ­ó 
äìòëÅæòÈ ÅČóîÙõÛóã 

1-10 ÿÈõÚÈÛÜäñâóÔ-ÿÂĆÛÅæòÈ 
1-99 ÿÈõÚÈÛÜäñâóÔ-ăâ¬ÿÂĆÛÅæòÈ 
2-10 ÿÈõÚäóãăÕ­-ÿÂĆÛÅæòÈ 
2-99 ÿÈõÚäóãăÕ­-ăâ¬ÿÂĆÛÅæòÈ  

 
ÿâøćîäñÛùÃ­îâúæ×úÂÖ­îÈĀæ­è ÅæõÂÜù¬â ÖÂæÈ 
äñÛÛÉñØČóÂóäëä­óÈäóãÂóäĂÛëòćÈÉ­óÈÃ÷ĈÚâóĂìâ¬āÕãâöäóãæñÿîöãÕÝú­ÉòÕÉČóìÚ¬óãĀæñÿæÃØöćĂÛëòćÈÉ­óÈÖóâËùÕÿæÃØöćÿîÂëóäØöćÿæøîÂ
ăè­ ÕòÈÚöĈ 
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ØöćĀØĆÜ ØòćèăÜ Ăì­äñÛùÿæÃØöć(e-GP) èòÚØöćĂÚĂÛÿëÚîäóÅó ÿæÃØöćÛòÚØ÷ÂÃ­îÅèóâ ìäøîĀÂ­ăÃÝú­ÉòÕÉČóìÚ¬óã 
ĀæñĂë¬ÿæÃØöćëòÎÎóÕ­èã èòÚØöćÛòÚØ÷ÂÃ­îÅèóâ 

 
 
ØöćĀØĆÜ Ã­îâúæÿßõćâÿÖõâÃîÈÿîÂëóä äñÛùÃ­îâúæÕòÈÚöĈ 
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ØöćĀØĆÜ ÂóäÖòĈÈÅ¬ó ìóÂÝú­ÉòÕÉČóìÚ¬óãâöÂóäÅČóÚèÔáóêöâúæÅ¬óÿßõćâĂì­äñÛùÂæù¬âáóêöÃóãÿÜĆÚVAT ĀæñìóÂÿÜĆÚäóÅóäèâáóêö
ÃóãĂì­ ÿæøîÂË¬îÈäóÅóäèâáóêöÃóã 

 
  
ĀØĆÜ èòÚÉòÕë¬È>>äñÛùèòÚØöćÂČóìÚÕë¬È  

 
 
ĀØĆÜ âõÖõ >> äñÛù Āìæ¬ÈÿÈõÚ, ìÚ¬èãÈóÚ, ĀÝÈóÚ, āÅäÈÂóä, ÜöÂóäé÷Âêó, ÂîÈØùÚ, èõÿÅäóñì°, ëóÃó VAT 
äñÛÛÉñ Default âóĂì­ 
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ëä­óÈÛääØòÕÃîÈĂÛëòćÈÌøĈî / ëòćÈÉ­óÈ āÕãĂË­ÿâ­óë°ÿæøćîÚâóØöćË¬èÈæ¬óÈÃîÈÃ­îâúæäñÛÛÉñĂì­ÿæøîÂäìòëëõÚÅ­ó 
āÕãÂóäëä­óÈäóãÂóäØòĈÈ 3 äóãÂóä ÿÜĆÚÅ¬óÛäõÂóäĂÚĀÖ¬æñÈèÕ 

  
 
äñÛùÃ­îâúæÕòÈÖ¬îăÜÚöĈ 

àõæÕ° ÅČóîÙõÛóã 
ìâóãÿæÃëõÚÅ­ó äñÛùìâóãÿæÃëõÚÅ­óØöćÖ­îÈÂóä (S) 
Ã­îÅèóâ äñÛùÅČóîÙõÛóã 
ÜäõâóÔ äñÛùÉČóÚèÚØöćëòćÈÌøĈî 
ìÚ¬èã ÜÂÖõìÚ¬èãÉñĀëÕÈÅ¬óĂì­îòÖāÚâòÖõ 
äóÅóÖ¬îìÚ¬èã äñÛùäóÅóÖ¬îìÚ¬èã 
Âæù¬âáóêöÃóãÖóâÜäñÿáØëõÚÅ­ó äñÛùVAT ìóÂÿÜĆÚäóãÂóäØöćâöÂóäÅČóÚèÔáóêöâúæÅ¬óÿßõćâ 
Âæù¬âáóêöÃóã äñÛùVAT ìóÂÿÜĆÚäóãÂóäØöćâöÂóäÅČóÚèÔáóêöâúæÅ¬óÿßõćâ 

**ìóÂăâ¬äñÛùìäøîäñÛùăâ¬ÅäÛØòĈÈëîÈË¬îÈ äñÛÛÉñăâ¬ÅČóÚèÔ
áóêöâúæÅ¬óÿßõćâĂì­ 

ËøćîëõÚÅ­ó ÜÂÖõËøćîÉñĀëÕÈÅ¬óĂì­îòÖāÚâòÖõ 
äúÜĀÛÛÉČóæîÈÈÛÜäñâóÔ äñÛùÜöÈÛÜäñâóÔØöćĂË­ 
äìòëÈÛÜäñâóÔ äñÛùÜäñÿáØÃîÈÈÛÜäñâóÔØöćĂË­ āÕãĂË­äìòëÉóÂÂóäÉîÈ

ÈÛÜäñâóÔ 
  
ÂäÔöØöćâöÂóäëòćÈÌøĈî/ëòćÈÉ­óÈâóÂÂè¬ó1äóãÂóäëóâóä×ÿßõćâÛääØòÕăÕ­āÕã 
- ÅæõÂØöćĀØĆÜ ÛòÚØ÷ÂäóãæñÿîöãÕ  

- ÂÕæúÂéäæÈ ØöćÅöã°Ûîä°Õ 

- äñÛÛÉñëä­óÈÛääØòÕĂìâ¬Ăì­ Āæñëóâóä×ÛòÚØ÷ÂÃ­îâúæăÕ­ÿË¬ÚÿÕöãèÂòÛÛääØòÕÛÚ 
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ÖäèÉëîÛãîÕäèâÉóÂ ÂóäëîÛ×óâ >>äèâ 

  
 
 

 
 
ãøÚãòÚÂóäĂË­ÿÈõÚÈÛÜäñâóÔ āÕãÂÕÜù¬âÈÛÜäñâóÔ >> Post 
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ßõâß°ĂÛëòćÈÌøĈî/ëòćÈÉ­óÈ ÂÕÜù¬âÂóäæÈäóãÂóäÛòÎËö>>ĂÛëòćÈÌøĈî 

  
 

 
 

āÕãØöćĀØĆÜ áóßäèâÖ­îÈĀëÕÈÿÅäøćîÈìâóã  ĀæñÿæøîÂ ÖÂæÈ 
y. ÿæøîÂßóäóâõÿÖîä° ÜäõâóÔ = ØòĈÈìâÕ  
z. ÿæøîÂ ßõâß°ĂÛëòćÈÌøĈî = Ö­îÈÂóäßõâß°ĂÛëòćÈÌøĈî 
aa. äèâ  =Ö­îÈÂóäÕúãîÕäèâØòĈÈìâÕ Āæñëóâóä×ĀÂ­áóêöâúæÅ¬óÿßõćâăÕ­ 

 
ÖäèÉëîÛÈÛÜäñâóÔÅÈÿìæøîîöÂÅäòĈÈ 
āÕãÿÃ­óăÜÕúØöćëóäÛòÎ ìòèÃ­î 1. ÂóäÖäèÉëîÛÈÛÜäñâóÔÅÈÿìæøî 
äñÛÛ ERP ÉñĀëÕÈãîÕâúæÅ¬óĂÛëòćÈÌøĈîÕòÈÚöĈ 
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Âóäßõâß°ĂÛÖäèÉäòÛ Øöć ĀØĆÜ îøćÚą  āÕãÂóäÂÕÜù¬â ÂóäÖòĈÈÅ¬ó >> ÅÔñÂääâÂóä 

  
 
Ăì­äñÛùÂääâÂóä ÖäèÉäòÛßòëÕù 

 
 
äñÛùÈèÕØöćÖ­îÈÂóäÖäèÉäòÛ āÕãăÜØöćĀØĆÜ ÜäõâóÔ ĀæñĂë¬ÜäõâóÔØöć àõæÕ° äòÛØòÚØö ëČóìäòÛÈèÕÚòĈÚą 
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ÂÕÜù¬â ÂóäÝ¬óÚäóãÂóä>>äóãÂóääòÛëõÚÅ­ó 

 
 

 
 

bb. ÿæøîÂßóäóâõÿÖîä° ÜäõâóÔ = äòÛØòÚØö 
cc. ÿæøîÂ ßõâß°äóãÂóääòÛëõÚÅ­ó = Ö­îÈÂóäßõâß°äóãÂóääòÛëõÚÅ­ó 
dd. äèâ  =Ö­îÈÂóäÕúãîÕäèâØòĈÈìâÕ Āæñëóâóä×ĀÂ­áóêöâúæÅ¬óÿßõćâăÕ­ 
ee. èòÚØöć =ÿæøîÂèòÚØöćäòÛßòëÕù 

āÕãØöćĀØĆÜ áóßäèâÖ­îÈĀëÕÈÿÅäøćîÈìâóã  ĀæñÿæøîÂ ÖÂæÈ 
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ßõâß°ĂÛÃîîÚùâòÖõÿÛõÂÿÈõÚ ìäøîÃîîÚùâòÖõÉ¬óã 
äñÛùÈèÕØöćÖ­îÈÂóäÃîîÚùâòÖõÿÛõÂÿÈõÚ āÕãăÜØöćĀØĆÜ ÜäõâóÔ ĀæñĂë¬ÜäõâóÔØöć àõæÕ° äòÛØòÚØö 

 
 

ÂÕÜù¬â ÖäèÉØóÚ/ĂÛÃîÿÛõÂÿÈõÚ >>ĂÛĀÉ­ÈìÚöĈ 
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Ä 
 

ff. ÿæøîÂßóäóâõÿÖîä° ÜäõâóÔ = äòÛØòÚØö 
gg. ÿæøîÂ ßõâß°ĂÛĀÉ­ÈìÚöĈ = Ö­îÈÂóäßõâß°ĂÛĀÉ­ÈìÚöĈ 
hh. äèâ  =Ö­îÈÂóäÕúãîÕäèâØòĈÈìâÕ Āæñëóâóä×ĀÂ­áóêöâúæÅ¬óÿßõćâăÕ­ 
ii. èòÚØöć =ÿæøîÂèòÚØöćÿÛõÂÿÈõÚ 
jj. ĂÛĀÉ­ÈìÚöĈ = äñÛùÿæÃØöćĂÛĀÉ­ÈìÚöĈìäøîĂÛÂČóÂòÛáóêöÃîÈÝú­ÉòÕÉČóìÚ¬óã 

āÕãØöćĀØĆÜ áóßäèâÖ­îÈĀëÕÈÿÅäøćîÈìâóã  ĀæñÿæøîÂ ÖÂæÈ 
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4) ÂóäîîÂĂÛëòćÈÉ­óÈ · ëòÎÎóÉ­óÈÿìâóÿÜĆÚÈèÕ Â¬îëä­óÈîóÅóä 
ÂóäîîÂĂÛëòćÈÉ­óÈ 

 ÿæøîÂ: ÛòÎËöÿÉ­óìÚöĈ >> ĀÛÛàîä°âØòćèăÜ >> äóãæñÿîöãÕĂÛëòćÈÉ­óÈ 

 

ÿæøîÂØöć    ìäøî ÂÕ Ctrl+N ßä­îâÂòÚ ÿßøćîëä­óÈäóãÂóäĂìâ¬ äñÛÛÉñĂì­ÿæøîÂÝú­ÉČóìÚ¬óã 
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äñÛùÃ­îâúæØöćëČóÅòÎÕòÈÚöĈ 
àõæÕ° ÅČóîÙõÛóã 
ÛòÎËöÝú­ÉòÕÉČóìÚ¬óã 
 
 
 
 
 
 
 

äñÛùÿÉ­óìÚöĈ  
äìòëÿÉ­óìÚöĈ
Ã÷ĈÚÖ­ÚÕ­èã ÅČóîÙõÛóã 

2100 ÿÉ­óìÚøĈîøćÚ-ìÚ¬èãÈóÚáóÅäòÑ 
2203 ÿÉ­óìÚøĈîøćÚ-ÛùÅÅæÙääâÕó 
2253 ÿÉ­óìÚøĈîøćÚ-ÚõÖõÛùÅÅæ 
2900 ĂÛëČóÅòÎÅ­óÈÉ¬óã 

 

ËùÕÿæÃØöćÿîÂëóä äñÛùËùÕÿæÃØöćÿîÂëóäÖóâìÚ¬èãÈóÚ 
ËùÕÿæÃØöć
ÿîÂëóä ÅČóîÙõÛóã 
1PS ÿÈõÚÈÛÜäñâóÔ-ĂÛëòćÈÉ­óÈ 
2PS ÿÈõÚäóãăÕ­-ĂÛëòćÈÉ­óÈ  

Āìæ¬ÈÿÈõÚ äñÛùĀìæ¬ÈÿÈõÚ 
äúÜĀÛÛÉČóæîÈÈÛÜäñâóÔ ÜöÈÛÜäñâóÔ 
äìòëÈÛÜäñâóÔ äìòëÈÛÜäñâóÔØöćăÕ­ØČóÂóäÉîÈăè­ 
ÂČóìÚÕë¬È èòÚØöćÂČóìÚÕë¬È 
ăÌÕ° äñÛùăÌÕ°ëČóìäòÛÿÂĆÛëõÚÅ­ó 

äìòëăÌÕ° ÅČóîÙõÛóã 
1-10 ÿÈõÚÈÛÜäñâóÔ-ÿÂĆÛÅæòÈ 
1-99 ÿÈõÚÈÛÜäñâóÔ-ăâ¬ÿÂĆÛÅæòÈ 
2-10 ÿÈõÚäóãăÕ­-ÿÂĆÛÅæòÈ 
2-99 ÿÈõÚäóãăÕ­-ăâ¬ÿÂĆÛÅæòÈ  

ÅæòÈëõÚÅ­ó äñÛùÅæòÈëõÚÅ­óëČóìäòÛÿÂĆÛëõÚÅ­ó 
äìòëÅæòÈ ÅČóîÙõÛóã 

1-10 ÿÈõÚÈÛÜäñâóÔ-ÿÂĆÛÅæòÈ 
1-99 ÿÈõÚÈÛÜäñâóÔ-ăâ¬ÿÂĆÛÅæòÈ 
2-10 ÿÈõÚäóãăÕ­-ÿÂĆÛÅæòÈ 
2-99 ÿÈõÚäóãăÕ­-ăâ¬ÿÂĆÛÅæòÈ  
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ÿâøćîäñÛùÃ­îâúæ×úÂÖ­îÈĀæ­è ÅæõÂÜù¬â ÖÂæÈ 
äñÛÛÉñØČóÂóäëä­óÈäóãÂóäĂÛëòćÈÉ­óÈÃ÷ĈÚâóĂìâ¬āÕãâöäóãæñÿîöãÕÝú­ÉòÕÉČóìÚ¬óãĀæñÿæÃØöćĂÛëòćÈÉ­óÈÖóâËùÕÿæÃØöćÿîÂëóäØöćÿæøîÂ
ăè­ ÕòÈÚöĈ 

  
 
ØöćĀØĆÜ ØòćèăÜ Ăì­äñÛùÿæÃØöćÿîÂëóä èòÚØöćĂÚĂÛÿëÚîäóÅó ÿæÃØöćÛòÚØ÷ÂÃ­îÅèóâ èòÚØöćÛòÚØ÷ÂÃ­îÅèóâ 

 
 
ØöćĀØĆÜ Ã­îâúæÿßõćâÿÖõâÃîÈÿîÂëóä ëóâóä×ĀÂ­ăÃÃ­îâúæăÕ­ 
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ØöćĀØĆÜ ÂóäÖòĈÈÅ¬ó ìóÂÝú­ÉòÕÉČóìÚ¬óãâöÂóäÅČóÚèÔáóêöâúæÅ¬óÿßõćâĂì­äñÛùÂæù¬âáóêöÃóãÿÜĆÚVAT ĀæñìóÂÿÜĆÚäóÅóäèâáóêö
ÃóãĂì­ ÿæøîÂË¬îÈäóÅóäèâáóêöÃóã 

  
 
ĀØĆÜ èòÚÉòÕë¬È>>äñÛùèòÚØöćÂČóìÚÕë¬È Āæñ ÿÈøćîÚăÃÂóäÉòÕë¬È 

 
 
ĀØĆÜ âõÖõ >> äñÛù Āìæ¬ÈÿÈõÚ, ìÚ¬èãÈóÚ, ĀÝÈóÚ, āÅäÈÂóä, ÜöÂóäé÷Âêó, ÂîÈØùÚ, èõÿÅäóñì°, ëóÃó VAT 
äñÛÛ Éñ Default âóĂì­ 

 
 
 
 
 
 






























































































































































